From: ' -Iyn chen@cpf go_.'s'ji-; EER T
Sent: Thursday, 18 February, 201 0 9 56 AM

To: kkteng@trentglobal.com

Cc: costner.heng@cpf.gov.sg
Subject: Job Opportunities in CPF Board
Dear Mr Teng,

As spoken, we would appremate if you could help dlssemmate the information to the students/graduates under lhe Facxlmes Management degree programme that CPF Board is recruiting for
the positions below. Thank you once again for assisting us in our recruitment.
1) Manager/Assistant Manager (Facilities Management)

Job Responsibilities

* To plan and manage effectively the Board's building facilities and operations.
* To prepare management paper and contract specifications to execute preventcve/correctlve malntenance works and minor project works.
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» Tomanage and lead the technical staff and managing agent and security vendor in the deployment of manpower resource, and delivery of services to building users.

* To oversee security operation and conduct spot-checks on security vendor during and after office hours.
» Toplan and manage effectively all matters on security and fire safety, including regular review of the policies, processes and procedures.

« To provide professional security and fire safety consultancy services to tenants and users.
+ To conduct investigations on any security and safety issues,

Job Requirements
The candidate must possess the following qualifications and attributes:-

A good relevant degree from a recognised university in Building, Engineering or Facilities Management

Knowiedge in building management,drafting of contract specifications and experiences in upgrading and maintenance of facilties equipment.
Good analytical, communication and leadership skills.

Strong organisational skills and effective writing skills.

Must be a Fire Safety Manager registered with SCDF.
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2) Executive Offscer (Facllstles Management)

Job Responsnblhtles S : : _ .
To supervise managlng agent and term contractors sn ensurlng quahty preventlve/correctlve mamtenance works are carrred out promptly

*  Verify performance of managing agent to 'ensure compiiance with service Ievel agreement.
« Verify electrical and mechanical stocks held by the managing agent.

« Attend to servicing of M&E equipment and building works after office hours.

* Aitend to handing and taking over of tenant's premises.

* To assist in conducting spot checks on security vendor during and after office hours.

* Respond to emergency breakdown calls.

Job Requiremenis
The candidate must possess the following qualifications and attributes:-

* Possess frade certificate from a recognised technical institute.

* 5 years experiences in maintenance of electrical and mechanical equipment
* Experience in managing high-rise commercial building will be an advantage.
* Good trouble shooting hands-on skills in electrical and air-conditioning.

* Hoider of electrical license preferred.

Apply on-line at http://mycpf.cpf.gov.sg/CPF/Join-Us/
Salary will commensurate with qualifications and experience.
We regret that only shortlisted candidates will be notified.

With Warmest Regards,

w Lyn Chen (3ds)
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§ ;”’ & Cantral Brovident Fund Board | 78 RBobinson Roadg 3inganore GERREDT
uﬁ»r" Fresrsen A0 A225 | & 8229 3527 | BY yn.chen@opt fuvsg
- % earnine oagntaf afermiaeararn Dheiinge
L POEnarEit 8 SRGaeIREIT 8 PEHbHonian

iﬁ Please consider the enrvironmernd before printing this e mail

WARNING: This communication is meant only for the addressee(s) named above and may contain information which is confidential and/for legally privileged. If you are not the named addressee(s), or the agent
responsible for receiving and delivering this communication to the named addressee(s), this communication has been sent to you in error. If so, Kindly notify the sender and delete the information immediately.
Unauthorised dissemination, distribution, copying or reliance on this communication is prohibited and may atiract criminal penalties,




